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Stormwater Document Site

• Overview of the site

Presenter
Presentation Notes
When you first click on the site this is the main page.  



Stormwater Document Site

If you click on the heading As-Builts Documents (see 
previous page) you will see two additional fields you can 
sort, filter, and search

• Think of SharePoint as a large Excel table with columns and rows.  



Sort, Filter & Search 
Methods

• Hover over the 
column heading and 
a drop-down arrow 
will appear.  

• Click on the arrow 
to see the options 
for sorting or 
filtering.  

• For example, if you 
only want to certain 
criteria select that 
option.  

• To sort select 
ascending or 
descending under 
any column



Sort, Filter & Search 
Methods



Search Methods
• The search function on this site uses “like” queries  
• What does this mean to you?  The less you type the more 

results you will see i.e. type Mill instead of MC, type 
Jamestown instead of Jamestown High School

• Click on the result file(s) to view in your web-browser

Search Results

Presenter
Presentation Notes
The search capabilities on the site use “like” queries.  What that means to you is the less you type the more results you will get. 



Download a Copy

• By clicking on the ellipsis 
you get additional 
options regarding how 
you may interact with 
the file. 

• You can download a copy 
of the entire file or a 
portion of the file to 
your tablet or PC.  

• Changes made to a 
downloaded copy are 
not reflected in 
SharePoint.  If you have 
valid changes, please 
provide them to Charles 
so he may update the 
file. 



SharePoint Stormwater 
Document Site

• Questions? 
• Contact Jo Anna Ripley 757-259-1447
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